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.06 aBTomaTH3HpOBaHHOii cucteme «CereBoii ropoa. O6pazoBanune»
MynuuunaabHoro 6101KeTHOro0 0611e06pa30BaATEILHONO YUPeKICHHSI
cpeaneii o6weobpaszoBaTesbHoil Kol Ne 11 crannust HoBorpaskaanckoii
MYHHUHIIAJIBLHOr0 00pasoBanus BeiceskoBekuii paiion

1. O6mue nosiokenus

Hacrosiwee Ilonoxenune paspaGoraro B coorserctun ¢ desepaibHbIM
3akoHOM DenepanbhbiM 3akoHoM oT 29 nekabps 2012 roga Ne 273-®3 «06
obpasosanun B Poccuiickoii  ®exepaunn», [lopsakoM —opramusauunm 1
OCYHIECTBIICHUS o0pasoBaTe/bHO# JIeATeNIbHOCTH no OCHOBHbBIM
061e06pa3oBaTe/bHbIM  TIpOrpaMMaM - 00pa3oBaTeNbHBIM  MPOrpaMMaM
HAYaIbHOro 00LIero, OCHOBHOrO obliero H cpeaHero obuiero o6pa3oBaHMs,
YTBEPXK/ICHHBIH npuKkazoM MunucTepeTBa o0pa3oBaHus M Hayku Poccuifckoii
®enepaunn or 30 asrycra 2013 r. Ne 1015 (¢ usmenenusmu), Ycrasom MBOY-
COLI Ne 11 (nanee — Yupexnenus).

2. lopsinox padorsr AUC «CereBoii ropoa. OGpaszosanue

2.1. Iopsnok paGoThl aBTOMATH3HPOBAHHON MHMOPMALMOHHO# chcTeM «CeTeBoil
ropo. O6pasoBaHue» B Yupek/eHUH BKIIOYAET:

2.1.1. BBoa OCHOBHBIX JaHHBIX 006 Yupekaenuu. OpraHusauus 10cTyna
pabotuukos Llkomnsr k AMC «CeteBoii ropos. O6pazoBanuey.

2.1.2. Benenne IHMUHBIX el COTPYAHMKOB, OOYYAIOUIMXCS, POAMTENCH IS
CO3/IaHHs ONIePATUBHBIX OTYETOB.

2.1.3. Be/ienye KHUTH JBHIKEHUS!, BeJICHHE PACTIUCAHMS 3aHSTHIL.

2.1.4. BsezeHue 5/EKTPOHHOTO JKypHajua, MOJNyYeHHEe CTAHIAAPTHBIX OTYETOB.
ABTOMaTH3HPOBAHHOE COCTABIIEHHE OTYETHOCTH /15l Y IIpaBIeH s 06pa30BaHHs.
2.1.5. Besienue KajleHapHO - TeMATHYECKHX [UIAHOB, OPraHM3aLUsi HIeKTPOHHOTO
nokymeHtooGopora.  McnombsoBanne  cpeactB AMC  «CeteBoit  ropog.
O6pasoBanue» A5 B3aMMOJIEHCTBHS YYaCTHHKOB 0Opa30BaTeNbHOro Mpolecca,
OpraHu3allks JUCTaHLHOHHOTO JIOCTYIa POAUTEEH.

2.1.6. Benenue noptd)osiHo CBOUX MPOEKTOB U METOAMUECKHX Pa3paBoTok.



2.2. Tlopsmox wucnons3oBanns AMC  «CereBoit  ropoa. OGpasosanue»
OMnpeeNseTcs B M. 4 HACTOALLEro MOJI0KEHHs.

3. Kaapossiii cocraB AUC «Cetesoii ropoa. O6pazoBanue»

3.1. JlomkHocTH, KoTopble HeoOxoaumbl s dhdexruBHoii pabore AUC
«Ceresoii ropoa. O6pa3zoBaHie» 1 HX OCHOBHbIE 0053aHHOCTH:

3.1.1. Koopaunatop AUC «CeteBoii ropoa. ObpasoBanue» — opranusyer pabory
BCeX THUIOB MOJb30BaTelielt (pabOTHUKOB) B Yupek/1eHHH:

- OCYLIECTBISIET KOHTPOJIb BejileHHsi 0a3bl JaHHBIX COTPYAHMKOB, ydalllMXcs M
poauTenei;

- BBOJIUT M KOPPEKTHPYeT y4eOHbIH 1iaH;

- OCYILIECTBIISIET BBEJICHHE U pe/lakTHPOBAHHE MTPEJIMETOB U TPYTIT;

- OCYIIECTBJISCT BBOJ M PeJaKTHPOBAHNE PACTIHCAHHUS;

- OTBeYaeT 3a BHYTPEHHHH MOHWTOPHHI CpPEICTBAaMH aBTOMAaTH3MPOBAHHBIX
OTYETOB;

- ocyulecTBIseT cOOp, UCIONB30BAHKME M MPEJOCTaBIeHHe PYKOBO/AIINUM OpraHam
aBTOMATH3HPOBAHHBIX OTYETOB;

- IPOM3BOJUT COCTABIEHHE ABTOMATH3HPOBAHHON rOCCTATOTYETHOCTH;

- KOHTPOJIMPYET BeJIeHHe KHUTH JIBUKEHHS yUallnuXcs;

- IPUHMMAET Y4acTHe M OCYLUECTBJISCT KOHTPOJIb 3a 3aKpbiTHEM yueOHOro roja u
Mepexo/I0M Ha HOBbIH yueOHbIi ro.

3.1.2.CereBoii CHCTEMHbIH aIMHHHCTPATOP:

- OKa3biBaeT METOAMYECKYI0 [OJUIePKKY COTPYAHHMKaM YupexJeHus 110
ucrnons3oBanuio AUC;

- IPOU3BOIUT KOPPEKTHPOBKY 0011eit HH(OPMALMH H HACTPOEK;

- oTBeyvaer 3a obecnieyenue Gesonacnocth paborsl AUC B Yupexnenuu;

- ompeJiessieT papa A0CTyna K CHeTeMe;

- OCYLIECTBJSIET 3aKpbiTHe y4eOHOro roja repexoj Ha HOBbIH yueOHbIH rox
COBMECTHO H IM0JI KOHTPOJIEM KOOPAMHATOPA;

- OCYILeCTBJISET Bblauy napoJeit paboTHuKam YupexaeHus;

3.1.3.CereBoit yunrens:

- OCYIIECTBJISeT BBOA HH(OPMALIMHU O MOCEIAEMOCTH U YCIIEBAEMOCTH;

- OCYIIECTBJISeT Be/IeHHe KaJIeHIapHO-TeMaTHYECKOro MJIaHMPOBaHHS;

- MCTOJIB3YeT OTYeTHI st TeKy1el paboThl ¢ yHaLIMMHCS U POJIMTEINISIMH;
3.1.4.CereBoii KJ1aCCHBIH PyKOBOHTEb:

- OTBEYaeT 3a MPOCBETHTENbCKYK paboty mno ucnois3oBaHuio AUC «Cetesoii
ropoz» Cpe/ii PoHTeNeH;

- OCYIIECTBJISIeT JeJIeHHe Kiacca Ha MOArpyIbl;

- OCYIIECTBIISiET KOHTPOIIb 3@ MOCEIAeMOCThIO ¢ MTOMOIIBIO ABTOMATH3HPOBAHHBIX
OTYETOB;

- OCYILECTBIISIET CO3/IaHHe OPraHU3allMOHHBIX MEPONPUATHI BHYTPH Kjlacca,

- HCIIOJIB3YeT OTYEThI LIS TeKyIieH paboThl ¢ yUalllMMHUCS U POJIMTENISAMH;
3.1.5.Cexperapb U CMELHATHCT 0 KaJpam:



- OCYWIECTB/SCT BeJeHHWE KHUIH JIBH)KEHHS BOCIIMTAHHHKOB M0 KOHTPOIEM
KOOpAHHATOpA;

- TpPOM3BOAMT (OPMHpOBaHHe 0asbl JaHHBIX BHYTPEHHHX 5JIEKTPOHHBIX
JIOKYMEHTOB 1101 KOHTPOJIEM KOOPAHHATOPA;

- OCYIIECTB/ACT Be/ICHHE JIMYHBIX JIe]l COTPYAHHKOB YUpekAeHHS;

- OCYIIECTBIISIET Be/IeHHE JIEKTPOHHBIX JIMUHBIX €] YYalMXCs U POUTENeii.

3.2. Kanpossiii cocras paGorhnkoB ACY «CeteBoit ropo. O6pazoBanue»
pacnpenesnseTcs cieayomnM obpasom:

Ne  HasBanue 10/DKHOCTH Konuyectso
yeJl.
ObsizaTenbHbIe KaapbI

1. Koopaunarop «CeteBoii ropoa. O6paszoBanue» 1
2. CereBoii CHCTEMHBIH aIMHHHCTPATOP 1
3.  CereBble yunrens Bee yuurens
4. CereBble KIaccHble PyKOBOIHTETH Bce knacchble
PYKOBOJIUTEIH
JlonoaHuTe/IbHbIE KAAPbI
6.  Cekperapb H CHIELMAINCT M0 Kaapam 1

7. TlpencTaBHTeNb POAUTENHCKOrO KOMHTETA JUTs 1
obecneuenus cBsizei ¢ poaUTENIMH

3.3. Bee nomkHocTH juis obecnieuenns ucnonbsosanus AUC «Certesoi ropos.
OGpasoBanue» ABIAIOTCH BHYTPEHHMMM M YTBEPKNAIOTCS TNPHKA30M 110
Yupesxaenuio. TpyJoBble OTHOLIEHHS, COOTBETCTBYIOLIHE STHM OJKHOCTSM,
PEryJIMpYIOTCS BHYTPEHHMMM JIOKyMEHTaMH (TIpUKa3aMH M JIOJUKHOCTHBIMH
HHCTPYKUMAMH). Hasnayenne na nomxHocts B mpoekte AUC «CeteBoii ropo.
OGpasosanue» He 0cBOGOKIAET PAGOTHUKOB OT MX TTOBCEIHEBHBIX 00S3aHHOCTEIH,
Onpe/ie/IeHHbIX B y4eGHOM I1aHe H BBEJGHHBIMU J10JDKHOCTHBIMM MHCTPYKLIMAMH.
Taxue ocBoGoK/IeHHs MOTYT GbITh OCYLIECTBIEHBI TI0 JKENAHHIO PAGOTHHKA H B
cootseTcTBUH ¢ Tpy0BbIM KOJIEKCOM PD.

3.4. 3anuck 0 Ha3HaueHMH Ha J0JKHOCTH B nipoekTe AUC «CeteBoii ropoy.
OGpasosanuey B TPyA0BOii KHHXKKE HE OCYIECTBISNETCS.

4. lopsiaok ucnoansosanus AUC «Cereoii ropox. O6pasoBanue»

4.1. OOGmee ynpasnenue paGoroii B CereBoM ropoje B YupexaeHun
OCYIIECTBJIACTCH THPEKTOPOM IIKOJIBI.

4.2. HenocpeactseHHoe pyKOBOACTBO pabOTamM, KOTOpble CBSI3aHBI  C
YTpaB/ieHHeM, ofcaykuBaHHeM U nomiepkkoii cuctemsr AUC «CeteBoii ropo.
OGpasopanue» (BKTOHas Bce MOMYJIH M (yHKIHH CHCTEMbI), B YupexaeHuu
ocymectBiseT koopausarop AUC «Cetesoii ropoja. O6pazosanue.
KoopaunaTop coBMecTHO ¢ ApeKTopoM Yupek/eHHs:

- ONpeJeNfoT COCTaB ucnonaxuteneil obss3arenshbix pabor B AUC «CeteBoii
ropoa. O6pasoBaruey (PyKOBOIAIIX, [1€1arorHyeckux paGoTHUKOB, poHTeIeH);



- [UTAHHPYIOT, OPTraHU3YIOT YCIIOBUSA /U1 PabOTBI HCTIOTHHTE e,

- KOHTpOIMpYIOT ycloBHsi ocyiiecTBiaenus pa6or B AUC «Ceresoii rOpoI.
OGpasoBanuey, onpeneneHHbIX HTHM [Tonoxenuem;

Koopaunarop nanyno:

- OTBEYACT 3a COOMIOJEHHE CPOKOB BBINOJIHEHHS paGoT M OpraHu3alnu
OTHETHOCTH yHaCTHHKaM y4eGHO-BOCTIHTATEIBLHOTO NPOLIEeCca;

- OTHMTBIBACTCA MeEpe]l y4YaCTHHKAMH y4eGHO-BOCIHTATENLHOIO npouecca o
COCTOsHMH Henonb3oBanms chuctembl AMC «CeteBoit ropos. O6pasoBanuey.

4.3. PaGotel, KoTOpble CBSI3aHBI ¢ ObecrieueHHeM GecrniepeGoiiHoil paGoTel B
cHCTeMe U paboThl, KOTOPbIe CBS3aHBI C OGecreueHHeM Ge30MACHOCTH Ha YpOBHe
YUPCIHKACHU, BEITONHSCT CETEBOMH CHCTEMHBII aMUHUCTpaTOP.

4.4. ExxenteBHble paGoThI 110 3aMOJIHEHHIO, BBENICHHIO HH(POPMALIMK 1 OAepIKKe
PaGoTbl MOJyJIeli CHCTEMBI, COCTABIEHMH OTYETOB BBIIONHSIOT CeTeBble yUUTENs U
KJIACCHbIE PYKOBOAMTETH.

4.5. Koopaunarop AMC «CeteBoii ropoz. O6pazoBatue» coBMecTHO ¢ CeTeBbiMHU
KJIACCHBIMM PYKOBOMTEISAMH:

FOTOBAT OTHYETbl W ApYrHe MaTepHaibl I OIMALICHHS Y4acTHHKAM yueGHo-
BOCIIUTAaTE/ILHOIO MpOoLIecca;

FOTOBAT NPEUIOKEHHS 1Sl HOJKITIOYEHHS HOBBIX BO3MOKHOCTEH CHCTEeMBI;
HabmoaaloT 3a paboToii B cHcTeMe YUHTENEH U poauTeei.

4.6./lupeKTop YupexkaeHus: oTUHTHIBACTCH 0 XOje U pesynbratax paboTsl nepej
OpraHamu ynpasjieHusi 00pa3oBaHHEM B yCTAHOBIEHHbIE HMH CPOKH.
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